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10. Citymapper

Want to find the quickest way to get to work? Citymapper is
brilliant for those who frequently use public transport. It will
tell you everything from bus times to tube routes, and even
the best walking route.

2. Buffer

For smarter social networking, Buffer lets you post to multiple
popular social networks at scheduled times throughout the day,
and its built-in analytics lets you see how your updates are faring.

3. Genius Scan

Using your camera, you can quickly scan your documents on
the go and export them as JPEG or multi-page PDF files. The app
has different options and offers guidance on the best settings –
camera position, lighting, and so on – for creating crystal clear
PDFs, which can then be sent via text, email, other messaging
apps, or exported to Dropbox, Google Drive, etc.
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4. Focus Zen

7. Evernote

5. Runtastic

8. Pocketfree

Forget distractions and sink into a state of deep focus with this set of
custom-made concentration audios. Designed to fit the needs of busy
people, it’s ideal for boosting concentration while working, studying,
reading, writing, or just thinking.

We all know that exercise can help boost productivity. If you run to work
or use exercise as a chance to ponder ideas, this is the app for you.
Runtastic keeps track of your progress as it gives you feedback
on your performance. Plus, if you’ve got an Apple Watch, it’s fully
optimised for that too!

Evernote allows you to capture all your ideas, thoughts and images
in many different ways, e.g. with voice, notes or images. You can even
record your meetings, interviews, and ideas, create lists, add voice or
text attachments and share your files with friends and colleagues.

When you’re online, it’s so easy to get distracted by memes and
news stories. Use this tool to save your ‘finds.’ Access and read them
later so they don’t impact your work and productivity.

9. Trello
6. Dropbox

Dropbox is a reliable and well designed cloud storage app that works
well on multiple devices. You can automatically upload photos from your
phone and store them in Dropbox, comment on documents you have
shared with other people, and browse everything you have stored online.
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Trello is a helpful way to keep you or your team organised and
get things done. You can track the progress of a project, from the
big picture to the minute details. It’s not just great for work, it’s
even handy for managing your groceries shop!
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10. DocuSign

Printing, signing, scanning, and then emailing important documents
can bring a morning’s productivity to a screeching halt. With a few
swipes and taps you can place your initials and signature on a
document and send it back without ever having to get up. Not to
mention, you get to do your part in saving the planet by not having
to print out lengthy contracts.

11. Doodle

Use Doodle to find the best time for any event. Suggest a number
of times and invite participants to select their preferences. It’s a breeze
to set up — participants don’t need to download an app or set up an
account to participate. Doodle is perfect for planning your next catchup with friends, reunions, business meetings, book clubs, you name it.

For more handy career advice,
please visit our online library
where you can access our free
tips and watch our videos.
Visit our library
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