Your quick guide to:

INTERVIEW
PREPARATION
Enter the guide

If you’ve been
invited to an
interview, it means
you’ve passed the
first test.
How to do your research
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Your application must have made a
good impression. Now you need to plan
for the interview to make sure you’re
successful at this stage. Ultimately,
a successful interview comes down
to good preparation. You’ll feel more
in control, and will appear calm and
collected as a result.
Our guide provides some preparation
tips to help you make a big impact.
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Research the company
Interviewers frequently cite candidates’ lack of knowledge about
their business or industry as a common reason for unsuccessful
interviews. It’s highly likely that you will be asked specific questions
about the company, so make sure you’ve done your homework.
You don’t need to learn everything about them, and trying to do so
will add too much pressure. But you do need a good idea of what
they do and how their industry functions.
At the very least, have a look at the company’s website to
familiarise yourself with their history and what they do.
There will often be a mission statement which can help you get a
sense of the company culture and their core values. It’s important
to make sure your information is up to date. Where possible, follow
them on social media to see what they’ve been up to recently –
relevant knowledge of current projects will be particularly useful.
Showing that you’ve done some independent research on the
company is a good way to impress your interviewers and implies
that you really want the role. It is also a good idea to look up
the interviewer on LinkedIn in order to get an insight into their
background, however do not ask to connect with them at this stage.

Understanding the job spec
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Read the job and
candidate description
thoroughly
Fully understand the role for which you’re applying,
revisiting the job description and identifying the skills,
interests and experience the employer is seeking.
Make sure you’re confident in what is expected of you. Consider
the key requirements and skills for the job, and think of examples
to demonstrate them.
Try to relate specific areas of your CV back to the job description it will make it clear to the interviewer why they should hire you.
Spend a few minutes reviewing your CV directly before the interview
and ensure you are familiar with any specific facts and figures about
your current role or company.
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What have you been
instructed to do?
Carefully examine the email you’ve been sent,
inviting you to the interview.
•

Have they asked you to prepare a presentation?

•

Do you need to bring examples of your work?

•

Do you need to bring your passport?

•

Does the interview include a test or assessment?

If you are asked to bring anything to the interview, get them ready
well in advance to avoid panicking at the last minute.

Planning your route
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Plan your route
Remarkably, a number of candidates still arrive
late for their interviews.
It’s extremely difficult to win an interviewer over when you’ve
already made them wait. Phoning well in advance to warn
them will help, but tardiness should be avoided overall. Find
out where the venue is, how to get there and how long it takes.
Allow for delays and test the route beforehand (if possible).
And besides, being early is a good thing – it will allow you to
collect your thoughts, get a coffee or freshen up.
Having said that, it’s best practice not to arrive in reception
any more than 15 minutes early for any meeting, including
an interview.

Creating a good first impression
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Practice
This is the best way to prevent being caught off-guard on the day.
Confidence is key and you can try practising by yourself. Try it in front
of a mirror to get a sense of your body language.
You could get a friend to hold a mock interview. That would give you a
better idea of the potential interview situations while getting you some
feedback on your interview skills.

Create a good first
impression
Dressing smartly and presenting yourself well is essential, making a
good night’s sleep as important as your outfit selection.
Think about everything you do as soon as you enter the office. Be
friendly and polite to the receptionist and anyone else you come across.
Your interviewer may well ask these people what they thought of you,
so don’t compromise a good interview with poor social skills.

The basics of body language
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Body language
There’s a lot to think about in an interview,
which makes it easy to forget all the communicating
you’re doing physically.
Don’t obsess over it, but do try to get the basics right:
• Smile! It always helps.
• Eye contact is important, but keep it natural – staring too
much will make things awkward.
• Sit upright – slouching conveys negative character traits.
• Don’t fidget.
• Relax. It’s easier said than done, but ultimately, the more
relaxed you are, the better your answers will be.

Being prepared
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Think about the
questions and your
answers
Don’t be afraid to pause and think. You don’t need
to fire back an answer in the first millisecond —
and sometimes it’s good to acknowledge that you’ll
need a few moments for consideration.
In general, people speak too quickly in interviews
because they’re nervous, and sometimes end up
saying the wrong thing.
Slow down if you notice yourself racing.
Allowing yourself time to think will help you to
relax and let your answer flow more naturally.

Need help?
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Be enthusiastic
It’s another obvious but essential point – being enthusiastic always helps your chances.
You have to assume that your interviewer is not only passionate about the company
but the position you’re going for and the projects you’ll be working on. If you can’t share
their enthusiasm, you won’t get the job. Thorough research of the company will ensure
you can be enthusiastic in a convincing way.

Prepare, but don’t over-prepare
It might be a good idea to consider the kinds of questions your interviewer will ask,
and what your answers will be.
All good answers include specific examples of how you achieved successful results –
evidence rather than claims. Try to refresh your memory in terms of the best examples
of your achievements in previous jobs. At the same time, it’s important that you don’t
try to guess every question you might be asked or plan your answers too precisely. Too
much rehearsal generally leads to stiff and nervous answers that don’t flow. Above all,
you need to be able to talk confidently, not like someone nervously recalling a script.
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Need help?
We’re not just another recruitment agency.
We work differently.
IRC is an international managed services and outsourcing company
that brings simplicity to complex recruitment processes.
We are partner to some of Ireland’s top employers, and can offer you
direct access to their roles in real time. We are very well connected
and don’t make promises we can’t keep. If we don’t have the right role
for you, we will introduce you to someone who can help.
For more handy tips and advice, please visit our online library.

Visit our website

11 Ely Place, Dublin 2, Ireland
T 01 661 0644
F 01 661 0648
W www.irishrecruitment.ie

